Filing the CST-200 Sales & Use Tax Return via MyTaxes

The CST-200CU is intended to simplify the reporting process by offering a streamlined return with additional schedules for
certain circumstances and to allow for more accurate accrual based sales tax reporting.

The MyTaxes version allows users to start by entering data on the schedules followed by completing the return, similar to
the functionality of older versions. Alternatively, users may now start by completing the return and will then be prompted
to complete the applicable schedules.

When navigating the return on MyTaxes there are two main tabs visible to the user, labelled ‘Return’” and ‘Schedules’

The tab labelled ‘Return’ is the return. It includes data that is only entered on the return as well as totals from the
schedules whenever they are applicable.

The Return can often be filed by itself by a large majority of taxpayers, without any schedules, when no
deductions to sales or use tax are taken and when no Municipal sales or use tax is due.

The tab labelled ‘Schedules’ contains the additional schedules required for various tax situations. The most common
schedules being the Schedule D and Schedule M;

Schedule D is used when deductions have been taken that reduce the gross amount of sales or purchases that are
subject to tax, or when either of two specific tax credits are taken that reduce the overall liability due.

Schedule M is used to report sales or purchases that are sourced to a Municipality that imposes Municipal sales &
use tax in addition to the State tax. On the previous version of the return, Municipal sales & use tax required two
different schedules (B & C), they have now been combined into one Schedule M.

Schedules S, U, & BD are used for very specific situations. 97% of tax filers will not use these three (3) additional
schedules. These will be discussed later in this document.

The ‘Import’ option of the MyTaxes return allows taxpayers to import the Municipal Schedule M as well as the
supplemental Schedules S, U, & BD directly to the return using an Import Spreadsheet. The spreadsheet allows direct
entry typing or copy/paste functionality to simplify the data entry process. The Import Spreadsheet can be downloaded
using the hyperlink found on the MyTaxes return or by visiting: http://cdn.wv.gov/taxdept/CST/cst200cu.import.xlsm

Below we will outline the process of filing a return with these 3 scenarios:
e A’short-form’ return filed using only one (1) tab labelled Return
e A2 partreturn using the Return and Schedule D
e A3 partreturn requiring the Return, Schedule D, and Schedule M


http://cdn.wv.gov/taxdept/CST/cst200cu.import.xlsm

Scenario 1 — Filing a Short-Form return with no deductions or Municipal tax

In the example below, we have filed our CST-200 by completing only the Return. No schedules are required since no
deductions or credits have been taken and no Municipal tax is due. Everything has been reported on the single page and
the return is now ready to Submit, Enter Password, & Proceed to Pay.

Combined Sales & Use Schedules Attachment

Return Instructions & Information &
WEST VIRGINIA SALES AND USE TAX RETURN
Amended [ ]
A) ®) © (D) (E)
Gross Amount Deductions Taxable Amount Tax Tax Due
(Taxable & Exempt Transactions)| (Schedule D Required) (A minus B) Rate (C timesDLn1& 2

1. Sales sourced to WV* 153,975.00 0.00 163,975.00 0.06 59,238.50
2 Purchases for Use in WV 2,740.00 0.00 2,740.00 0.06 164.40
3. Municipal Sales Tax Due* (Schedule M required) >> (Enter amount from Line 11, Column D) 0.00
4. Municipal Use Tax Due  (Schedule M required) >>> (Enter amount from Line 11, Column G) 0.00
5. Excess Tax Collected 0.00
6. Interest when filed after the due date 0.00
7. Additions to tax when filed after the due date 0.00
8. Total Due or Credit* (Sum of lines 1 through 7) 9,402.90
9. Less Prior Payment (Accelerated payment, credit carried forward, credit from CST-240, original payment when amending) 0.00
10. Less State Use Tax Credits (May not exceed Line 2, Column E) (Enter amount from Schedule D, Part 3) 0.00
11. Less Tourism Development Tax Credit (May not exceed Line 1, Column E) (Enter amount from Schedule D, Part 4) 0.00
12. Amount Due or Credit* (Schedules S, U or BD required for Credit Due on return) (Line 8 minus lines 9, 10, & 11) 9,402.90
*Negative tax amounts are permitted on lines indicated only and will initiate a request for refund or credit.

If credit for overpayment indicated on Line 12, specify the amount(s) to be refunded and/or carmed forward to next tax period:

13.Refund Amount 0.00 \ Carry Forward Amount ] 0.00
This section must be completed by sellers of specific goods/services for proper distribution of the above reported tax due that was reporied above:
14 Taxable Sales of Wine/Liquor to Private Clubs | 0.00 I Wine/Liquor Account # ‘

[] Schedule S Attached [] schedule U Attached

[] schedule BD Attached [] state Oasis Transfer Sheet Attached

Please attach all schedules and supporting documentation as indicated.
If required to file Schedules S, U, BD, or to print instructions visit www.tax. wv.gov.

Legend: Editable | Required 'Ermr Uneditable

[ submit | saveand Continue | Save and Finish Later | Cancel |



Scenario 2 — Filing a 2 Part return in which deductions have been taken

In the 2" example, we have filed our CST-200 by completing the Return, followed by completion of the required Schedule
D. The Schedule D is required because deductions have been taken. When filling out the return first, the required
schedules are indicated by a yellow tooltip box, reminding us to fill out the schedule. The deduction field that was used
will remain in error with red highlight until the schedule is completed.

& Combined Sales & Use Schedules Attachment
Return Instructions & Information &/

WEST VIRGINIA SALES AND USE TAX RETURN

Amended [ |
(A) (B) (©) (D) (E)
Gross Amount Deductions Taxable Amount Tax Tax Due
{Taxable & Exempt Transactions)| (Schedule D Required) (A minus B) Rate (CtimesDIn1&7)
1 Sales sourced to WV# 153,975.00| [ 13,975.00 x | 14000000 | 006 8,400.00
9 Purchases for Use in WV 2,740.00 0.00 ‘ e D e o0 | 006 164.40
3. Mlmjcipal Sales Tax Due* (Schedule M required) >> (Enter amount from Line 11, Column D) 0.00
4. Municipal Use Tax Due (Schedule M required) >>> (Enter amount from Line 11, Column G) 0.00
5. Excess Tax Collected 0.00
6. Interest when filed after the due date 0.00
7. Additions to tax when filed after the due date 0.00
8. Total Due or Credit* (Sum of lines 1 through 7) 8,564.40
9. Less Prior Payment (Accelerated payment, credit carried forward, credit from CST-240, original payment when amending) 0.00
10. Less State Use Tax Credits (May not exceed Line 2, Column E) (Enter amount from Schedule D, Part 3) 0.00
11. Less Tourism Development Tax Credit (May not exceed Line 1, Column E) (Enter amount from Schedule D, Part 4) 0.00
12. Amount Due or Credit* (Schedules S, U or BD required for Credit Due on return) (Line 8 minus lines 9, 10, & 11) 8,564.40
*Negative tax amounts are permitted on lines indicated only and will initiate a request for refund or credit.
If credit for overpayment indicated on Line 12, specify the amount(s) to be refunded and/or carried forward to next tax period:
13.Refund Amount 0.00 l Carry Forward Amount l 0.00
This section must be completed by sellers of specific goods/services for proper distribution of the above reported tax due that was reported above:
14. Taxable Sales of Wine/Liquor to Private Clubs ‘ 0.00 ‘ Wine/Liquor Account # ‘
[ ] Schedule S Attached [ ] Schedule U Attached
[ ] Schedule BD Attached [ ] State Oasis Transfer Sheet Attached

Please aftach all schedules and supporting documentation as indicated.
If required to file Schedules S, U, BD, or to print instructions visit www tax wv.gov.

Legend: | Editable

Required 'Ermr Uneditable

[ submit | Saveand Continue | Save and Finish Later

We will now complete the schedule....



The schedule D is simply a breakout of deductions that are reported on the return. In this example, we reported
13,975.00 in sales tax deductions on the above return. Below, we have reported the breakout of that amount. A similar
Schedule D breakout would apply if use tax deductions, use tax credit, or the tourism credit had been taken.

Combined Sales & Use Schedules Attachment

Schedule D Tourism Schedule M Schedule 5 Schedule U Schedule BD

CST-200CU Import Spreadsheet

Schedule D - State Deductions, Exemptions, and Credits
Part I - Sales Tav Deductions/Exemplions

1. Sales for which an exemption certificate was recerved at the ume of sale 8,175.00
2. Sales for which a direct pay permit was received at the time of sale 1,200.00
3. Sales for which a credit memo or admstment was completed after the sale  (Schedule 5 required) == 0.00
4. Sales that were refunded to or retumed by the purchaser 3.800.00
3. Uncollected bad debt on whach sales tax was renutted but never received  Schedule BD required) == 0.00
&. Sales of exempt food and food mgredients 0.00)
7. Sales of exempt capatal improvement constrechion projects 0.00
8. Sales of exempt dmgs, mobility enhancing equipment, and prosthetics (if not reported on Line 2) 0.00
9. Sales of exempt prescription drugs to consumers 0.00
10. Sales of excluded personal services (such as barber, masseuse, manicurist, nurse) 0.00
11. Sales of excluded professional services (such as doctor, lawyer, engineer) 0.00
12, Sales of exempt public utilibies ar services regulated by the PSC 0.00
13. Sales of exempt mterstate wansportation, motor fuel, ntled velncles 0.00
14. Sales of other per se exemptions | Please specaify: 0.00
15. Total deductions of sales to WV customers (Enter this amount on Page 1, Line 1, Colunm B, Deductions) 12,975.00
Parr 2 - Use Tax Deduciions for Exempt Purchases
1. Puschases directly used in exempt manufactunng 0.00
2. Purchases directly used in exempt natural resource production 0.00
3. Purchases directly used in exempt transportation 0.00
4. Purchases duectly used i exempt transimission 0.00
5. Purchases duectly used i exempt commmuumications 0.00
6. Purchases directly used in exempt public utilities or services 0.00
7. Purchases directly used in exempt research and development 0.00
8. Purchases directly used in an exempt high-technology business 0.00
9. Purchases of exempt dmgs, mobility enhancing equipment, and prosthetics by a health care provider 0.00
10. Purchases by a qualified exempt non-profit orgamzation 0.00
11. Other exempt purchases | Please speaify: 0.00
12. Total deducnons to purchases for WV use  (Enver this amount on Page 1. Line 2, Column B, Deductions) 0.00
Part 3 = Use Tax Credit for Tav Paid on Out of State Purchases that have been Reported on Page I, Line 2
Two Digit State Abbreviation of State(s) where Purchased Total Purchase Amount Out of State Tax Paid
0.00 0.00
State Use Tax Credit to be apphed to this retuan (Enter this smoumt on Pagel, Line 10) 0.00
Part 4 - Sales Tav Credit for Tourism Development (Approved Applicants Only)
Annual Credit Remaining | Monthly Base Tax Sales Tax Due Credit Allowed Credit Taken this Month Balance of Annmal
from Frevious Month Amonnt ithis Menth this Month {Enter on Page |, Line 11)|  Credit Remaining
0.00 0.00 8.400.00 D.00 0.00 D.00

Taxpayers reporting mare than ene spproved tourism development project t8x credit are required to file elecoonically at www My Tames. Wiz gov

Lagann:| Smtabie | Requred |[Emor Unediizbie

m Save and Continue | Save and Finish Later m



Now that everything has been reported on both the Return and the Schedule D, the return has no errors and is ready to
Submit, Enter Password, & Proceed to Pay.

Combined 5ales & Use Schedules Attachment

Reumn Instructione & information 44

WEST VIRGINIA SALES AND USE TAX RETURN

Amended [ ]
(A) (E) <) (1 (E}
Gross Amount Deductions Taxahble Amount Tax Tax Due
(Taxable & Exempt Transections)| (Schedule D Required) (4 minus B) Rate (CtimesDInl & )
1. Sales sourcaed to WW# 153.,075.00 13,875.00 140,000.00 0.05 3.400.00
7 Purchases for Use m WV 2,740.00 0.00 2,740.00 0.08 184.40
3. Municipal Sales Tax Due® (Schedule M required) == (Enter amount from Line 11, Columa D) 0.oa
4. Municipal Use Tax Dus  (Schedule M requited) === (Enter amount from Line 11, Columa G) 0.00
5. Excess Tax Collected 0.00
&, Interest when filed after the due date 0.00
7. Additions to tax when filed after the due date .00
8. Total Due or Credit® {Sum of lines 1 through 7) 3.554.40
9. Less Prior Payment (Accelerated payment, credit carried forward, credit from CST-240. oniginal payment when amending) 0.00
10. Less State Use Tax Credifs (May not exceed Line 2, Column E) (Enter atnount from Schedule D, Part 3) 0.oa
11. Less Tourism Development Tax Credit (May not exceed Line 1, Column E)  (Enter amount from Schedule D, Part 4) 0.00
12. Amount Due or Credit*  (Schedules S, U or BD required for Credit Cue on refm) {Line & minus lines 9, 10, & 11) 3.534.40
*Megative tax amounts are permutied oo lines indicated only and wall imitate a request for refund o credat.
If credit for overpayment indicated on Line 12, specify the amount(s) to be refunded and'or camed forward 1o next tax period:
13 Refund Amount n.oo Carry Forward Amount | 0.00
This section must be completed by sellers of specific poods/services for proper disinbution of the above reported tax due that was reported above:
14. Taxable Sales of Wine/Ligquor to Private Clubs [ 0.00 ] Wine/Ligquor Account # ]
[ schedule 5 Attached [[] schedule U Attached
[] Schedule BD Atached [] state Oasis Transfer Sheet Attached

Please attach all schedules and supporting documentation as indicated.
If required to file Schedules 5, U, BD, or to print instructions visit www.tax wv.gov.

Legena:| Edtabiz || Requirea | Emor Unediiztle

m Sawe and Continue | Save and Finish Later m

Similar to the above scenario where a ‘Return and Schedule D’ is filed, another very common completed submission will
contain only the ‘Return and Schedule M’ by taxpayers that take no deductions but do have Municipal tax to remit.



Scenario 3 — Filing a 3 Part return in which deductions have been taken and Municipal tax is due

In this 3" example, we have filed our CST-200 by completing the Return, followed by completion of both required
schedules. The Schedule D is required because deductions have been taken, the Schedule M is required because
Municipal tax is due. When filling out the return first, the required schedules are indicated by a yellow tooltip box,
reminding us to fill out the schedule. The fields that were used that require the schedules will remain in error with red
highlight until the schedule is completed.

= Combined 5ales & Use Schedules Attachment

Return Instructions & information %4

WEST VIRGINIA SALES AND USE TAX RETURN

Amended []
(A) B [(S] 1y (E}
Gross Amount Deductions Taxable Amount Tax Tax Due
(Taxable & Exempt Transctions)| (Schedule I Reguired) (4 minus B) Rate (CtimesDLnl & 3)

1. Sales sourced to WV# 152.275.00| |[F 13,875.00 140,000.00 0.08 8.400.00
7 Purchases for Use m WV 2,740.00 0.00 2,740.00 0.08 154.40
3. Municipal Sales Tax Due® (Schedule M required) == (Enter amount from Is.cj’ﬁeéﬂufmigl r TN x “
4. Municipal Use Tax Dues  (Schedule M requited) === (Enter amnount from 5 27.40
5. Excess Tax Collected 0.00
&, Interest when filed after the due date 0.00
7. Additions to tax when filed after the due date 0.00
8. Total Due or Credit® {Sum of lines 1 through 7) 0,585 48
9. Less Prior Payment (Accelerated payment, credit carried forward, credit from CST-240, oniginal payment when amending) 0.00
10. Less Siate Use Tax Credifs (May not exceed Line 2, Column F) (Enter amount from Schedule I, Part 3) 0.00
11. Less Tourism Development Tax Credit (May not exceed Line 1. Column E)  (Enter amount from Schedule D, Part 4) 0.00
12. Amount Due or Credit* (Schedules S, U or BD required for Credit Cue on refum) {Line & minus lines 9, 10, & 11) 9,555.48
*Megative tax amoumts are permutied on lines indicated only and wall intate a request for refund or credat.
If credit for overpayment indicated on Line 12, specify the amount(s) 1o be refunded and'or camed forward 1o next tax period:

n.oo Carry Forward Amount | 0.0o

13 Refund Amomnt

This section must be completed by sellers of specific goods/services for proper distnbution of the above reported tax due that was reported above:

14. Taxable Sales of Wine/Tiquor to Private Clubs [ 0.00 [ Wine/Liguor Account # l
[] schedule S Attached [[] schedule U Attached
[] Schedule BD Arnached [] state Dasis Transfer Sheet Attached

Please attach all schedules and supporting documentation as indicated.
If required to file Schedules 5, U, BD, or to print instructions visit www_tax wv.gov.

Legena:| Edtatie || Requirea | Emor Unediistle

m Save and Continue | Sawve and Finish Later m

We will now complete the schedule....



The schedule D is simply a breakout of deductions that are reported on the return. In this example, we reported
13,975.00 in sales tax deductions on the above return. Below, we have reported the breakout of that amount. A similar
Schedule D breakout would apply if use tax deductions, use tax credit, or the tourism credit had been taken.

Combined Sales & Use Schedules Attachment

Schedule D Tourism Schedule M Schedule 5 Schedule U Schedule BD

CST-200CU Import Spreadsheet

Schedule D - State Deductions, Exemptions, and Credits
Part I - Sales Tav Deductions/Exemplions

1. Sales for which an exemption certificate was recerved at the ume of sale 8,175.00
2. Sales for which a direct pay permit was received at the time of sale 1,200.00
3. Sales for which a credit memo or admstment was completed after the sale  (Schedule 5 required) == 0.00
4. Sales that were refunded to or retumed by the purchaser 3.800.00
3. Uncollected bad debt on whach sales tax was renutted but never received  Schedule BD required) == 0.00
&. Sales of exempt food and food mgredients 0.00)
7. Sales of exempt capatal improvement constrechion projects 0.00
8. Sales of exempt dmgs, mobility enhancing equipment, and prosthetics (if not reported on Line 2) 0.00
9. Sales of exempt prescription drugs to consumers 0.00
10. Sales of excluded personal services (such as barber, masseuse, manicurist, nurse) 0.00
11. Sales of excluded professional services (such as doctor, lawyer, engineer) 0.00
12, Sales of exempt public utilibies ar services regulated by the PSC 0.00
13. Sales of exempt mterstate wansportation, motor fuel, ntled velncles 0.00
14. Sales of other per se exemptions | Please specaify: 0.00
15. Total deductions of sales to WV customers (Enter this amount on Page 1, Line 1, Colunm B, Deductions) 12,975.00
Parr 2 - Use Tax Deduciions for Exempt Purchases
1. Puschases directly used in exempt manufactunng 0.00
2. Purchases directly used in exempt natural resource production 0.00
3. Purchases directly used in exempt transportation 0.00
4. Purchases duectly used i exempt transimission 0.00
5. Purchases duectly used i exempt commmuumications 0.00
6. Purchases directly used in exempt public utilities or services 0.00
7. Purchases directly used in exempt research and development 0.00
8. Purchases directly used in an exempt high-technology business 0.00
9. Purchases of exempt dmgs, mobility enhancing equipment, and prosthetics by a health care provider 0.00
10. Purchases by a qualified exempt non-profit orgamzation 0.00
11. Other exempt purchases | Please speaify: 0.00
12. Total deducnons to purchases for WV use  (Enver this amount on Page 1. Line 2, Column B, Deductions) 0.00
Part 3 = Use Tax Credit for Tav Paid on Out of State Purchases that have been Reported on Page I, Line 2
Two Digit State Abbreviation of State(s) where Purchased Total Purchase Amount Out of State Tax Paid
0.00 0.00
State Use Tax Credit to be apphed to this retuan (Enter this smoumt on Pagel, Line 10) 0.00
Part 4 - Sales Tav Credit for Tourism Development (Approved Applicants Only)
Annual Credit Remaining | Monthly Base Tax Sales Tax Due Credit Allowed Credit Taken this Month Balance of Annmal
from Frevious Month Amonnt ithis Menth this Month {Enter on Page |, Line 11)|  Credit Remaining
0.00 0.00 8.400.00 D.00 0.00 D.00

Taxpayers reporting mare than ene spproved tourism development project t8x credit are required to file elecoonically at www My Tames. Wiz gov

Lagann:| Smtabie | Requred |[Emor Unediizbie

m Save and Continue | Save and Finish Later m



The Schedule M is simply a breakout of the Municipal tax that is reported. In this example, we reported 973.66 in
Municipal sales tax and 27.40 in Municipal use tax due on the Return. Below, we have reported the breakout of those
amounts on the Schedule M by manually typing them onto the return.

Note that both Municipal sales and use are reported on the same page. Totals have also been provided at the bottom of
the table to aid in the reporting process.

Combined Sales & Use Schedules Attachment

Schedule D Tourism Schedule M Schedule § Schedule U Schedule BD

Municipality Code FIPS Code  Municipality Taxable Sales| TaxRate Sales TaxDue| Taxable Purchases TaxRate Use Tax Due
B [ 41182 05332 Beckley 2,756.28 0.0100 27.56 232.45 0.0100 2.32
(R [¢ 17054 10130 Bridgeport 3,152.90 0.0100 31.53 125.90 0.0100 1.29
[ [ 20072 14800 Charleston 2,654.35 0.0100 26.54 137.89 0.0100 1.38
[ [¢ 19066 14610 Charles Town 964.10 0.0100 9.64 50.67 0.0100 0.51
[ [¢ 20075 22564 Dunbar 549.57 0.0100 6.50 0.00 0.0100 0.00
[ [¢ 24095 26452 Fairmont 7,345.57 0.0100 T3.46 117.42 0.0100 147
[ [z¢ 05016 28204 Follanshes 6,423.24 0.0100 64.23 59.24 0.0100 0.59
B [ 43197 35428 Harrisville 6,153.75 0.0100 61.54 12438 0.0100 1.24
[ [¢ 06020 39460 Huntington 4,231.24 0.0100 42.3 321.48 0.0100 kwy
[P [¢ 02005 52060 Martinsburg 2,756.28 0.0100 27.56 3245 0.0100 0.32
[ [¢ 06021 54434 Milton 3,990.49 0.0100 39.90 30.43 0.0100 0.30
[ ¢ 25107 56020 Moundsville 4.387.11 0.0100 43.87 63.32 0.0100 0.63
[ ¢ 54230 62140 Parkersburg 3,885.56 0.0100 358.89 B85.87 0.0100 0.86
[ [z¢ 43198 652764 Pennsboro 2.197.34 0.0100 21.97 97.65 0.0100 0.98
[ [ 27119 65692 Princeton 1,883.78 0.0100 15.84 47.98 0.0100 0.48
[ [¢ 19069 73463 Shepherdstown B8.579.78 0.0100 85.80 63.40 0.0100 0.63
[ [z¢ 48213 74380 Sistersville 7,657 .45 0.0100 T6.57 107.22 0.0100 1.07
[ [¢ 20084 75292 South Charleston 7,387.96 0.0100 T73.88 172.36 0.0100 1.72
[ [z¢ 20083 71212 5t Albans 5,465.45 0.0100 54 65 369.45 0.0100 3.69
[ [ 47209 80020 Thomas 3,090.490 0.0100 39.90 30.43 0.0100 0.230
(R [ 54231 83500 Vienna 3,431.52 0.0100 34.32 145.63 0.0100 146
[ [ 15050 85156 Weirton 3,118.28 0.0100 31.18 96.06 0.0100 0.96
(R ¢ 35157 86452 Wheeling 430216 0.0100 43.02 125.64 0.0100 1.29

23 Rows o7 36762 0.2300 973.66 274333 0.2300 27.40

Legend:| Editable || Required 'Error Uneditable

[ import [ submit | Save and Continue | Save and Finish Later



Alternatively, taxpayers who have multiple Municipalities in which Sales or Use Tax must be reported may wish to use the
Import funtion of the MyTaxes return. In our example, we reported 973.66 in Municipal sales tax and 27.40 in Municipal
use tax due on the Return. Prior to visiting MyTaxes and filing our return, we downloaded the CST-200 Import
Spreadsheet and used the copy/paste function to list the breakout of those total amounts on the Schedule M tab. The
data was taken directly from our month end sales tax report. We saved the spreadsheet in preparation of filing a return.

cst200cu.import - Excel
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Municipality Mame Taxable Sales Taxable Purchases

2

3 Beckley 275628 232 .45
4 Bridgeport 3,152 .90 126 90
5 Charlestan 2 654 35 137 .89
6 Charles Town 0963.10 49 67
7 Dunbar 649 57 0.00
8 Fairmont 7,345.57 115.42
g9 Follansbee 6,423 24 5924
10 Harrisville 6,153.75 124 38
11 Huntington 4.231.24 321.48
12 Martinsburg 2.756.28 32 45
13 Milton 3,990 .49 8043
14 Moundsville 4,387 11 63.32
15 Parkersburg 3,888 56 8587
16 Pennsboro 219731 a7 65
17 Princeton 1.883.78 47 98
18 Shepherdstown 8.679.78 6340
19 Sistersville 7,657 45 107 22
20 South Charleston 7.387.96 17236
21 St Albans 5,465.45 369.46
22 Thomas 3,990 49 8043
23 Vienna 3,431.52 14563
24 VWeirton 3,117.99 0596
25 Wheeling -~ 430203 128 41
26

27

Schedule 5 Schedule U Schedule BD Schedule M 1

Ready @



Now that we are filing the return we will Import the spreadsheet using the Import option found at the top of the return.
A popup window will allow us to Browse to the file we saved on our computer earlier. After we’ve selected this month’s
import spreadsheet, we click the ‘Import” button to begin the process or we can select ‘Cancel’ if we’ve made a mistake.

Note that after importing is complete, all Municipalities, Taxable Sales, and Taxable Purchases from our Import
Spreadsheet have been entered onto the return and the tax due calcluation has been completed for us.

[ iport [ Submit ] Saveand Conirue | Save ad Finsh Latr | Canee

Combined Sales & Use Attachment

Schedule D Tourism Schedule 5 Schedule U Schedule BD

Municipality Code FIPS Code  Municipality Taxsble Sales  TaxRate  Sales TaxDOue  Taxsble Purchases TaxRate  Use Tax Due
I w 41182 05332 Beckley 2,750.28 0.0100 27.56 23245 0.0100 232
[ | 17054 10180 Bridgeport 315280 0.0100 31.53 128.80 0.0100 1.29
I [ 20072 14600 Charleston 2,054.35 0.0100 26.54 137.80 0.0100 1.33
1) ¢ 19056 14610 Charles Town 98410 0.0100 B.a4 5087 0.0100 0.51
I ¢ 20075 22564 Dunbar 348.57 0.0100 6.50 a.o0 0.010a 0.0a
) [ 24085 26452 Fairmont 734557 0.0100 73.44 11742 0.0100 1.17
[ | D506 23204 Follznsbes 642324 0.0100 64.23 3824 0.0100 0.59
) | 43187 35428 Harrisville 6,153.75 0.0100 61.54 12438 0.0100 1.24
) ¢ DB020 39460 Huntington 423124 0.0100 4231 32148 0.0100 13X
T | 2005 52060 Martinsbung 2,750.28 0.0100 27.50 3245 0.0100 0.32
[ = DE021 54484 Mitton 3.,990.48 0.0100 30.80 3043 0.0100 0.20
I ¢ 25107 56020 Moundsyille 433711 0.0100 43.37 433z 0.010a 0.43
[ » 54230 62140 Parkarsburg 3.838.56 0.0100 38.24 3587 0.0100 038
[ | 4318& 62764 Pennsbor: 2,187.31 0.0100 21.87 9785 0.0100 0.93
I w2710 G602 Princeton 188378 0.0100 18.84 47 BB 0.0100 0.43
) ¢ 19050 73488 Shepherdstown BATATE 0.0100 5.0 33.40 0.0100 0.83
) w 4B212 T4380 Sistersville 785745 0.0100 76.57 107.22 0.0100 1.07
[ . 20084 T5282 South Charleston T.337.86 0.0100 73.28 172.35 0.0100 1.72
I [ 20082 71212 St Albans 5,485 45 0.0100 54.85 389.45 0.0100 3.89
) | 47200 a00za Thomas 3,990 48 0.0100 38.80 3043 0.0100 D0.30
I w5423 23500 \fienna 34352 0.0100 34.32 14553 0.010a 1.48
) [« 15050 85156 Yilsirton 311328 0.0100 31.18 968.05 0.0100 0.94
[ [ 35157 26452 ¥ihesling 4,302.16 0.0100 43.02 12354 0.0100 1.29

23 Rows o7, 367.82 0.2300 97365 2,743.33 02300 27.40

Legend: | Editabie | Raquired |[Emor Unz2diatle
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Now that everything has been reported on our 3 Part Return using the Return, Schedule D, and Schedule M, MyTaxes
shows no errors and the return is ready to Submit, Enter Password, & Proceed to Pay.

Combined Sales & Use

Schedules Attachment

]

Return Instructions & Information =

WEST VIRGINIA SALES AND USE TAX RETURN

13.Refund Amount

0.00 l

Amended [ ]
A) (B) (8] {D) (E)
Gross Amount Deductions Taxable Amount Tax Tax Due
(Taxable & Exempt Transactions)| (Schedule D Required) (A minus B) Rate (CtimesDIn1&2)

1. Sales sourced to WW#* 153,975.00 13,975.00 140,000.00 0.06 8,400.00
2 Purchases for Use in WV 2,740.00 0.00 2.740.00 0.06 164.40
3. Municipal Sales Tax Due* (Schedule M required) *> (Enter amount from Line 11, Column D) 97366
4. Municipal Use Tax Due (Schedule M required) >>> (Enter amount from Line 11, Column G) 27.40
5. Excess Tax Collected 0.00
6. Interest when filed after the due date 0.00
7. Additions to tax when filed after the due date 0.00
8. Total Due or Credit* (Sum of lines 1 through 7) 9,565.46
9. Less Prior Payment (Accelerated payment, credit carried forward, credit from CST-240, original payment when amending) 0.00
10. Less State Use Tax Credits (May not exceed Line 2, Column E) (Enter amount from Schedule D, Part 3) 0.00
11. Less Tourism Development Tax Credit (May not exceed Line 1, Column E) (Enter amount from Schedule D, Part 4) 0.00
12. Amount Due or Credit* (Schedules S, U or BD required for Credit Due on returm) (Line 8 minus lines 9, 10, & 11) 9,565.46
*Negative tax amounts are permitted on lines indicated only and will mitiate a request for refund or credit.
If credit for overpayment indicated on Line 12, specify the amount(s) to be refunded and/or carmed forward to next tax period:

Carry Forward Amount I 0.00

This section must be completed by sellers of specific goods/services for proper distribution of the above reported tax due that was reported above:

14 Taxable Sales of Wine/Liquor to Private Clubs |

0.00 J Wine/Liquor Account # |

[ ] Schedule S Attached

[ ] Schedule U Attached

[ ] Schedule BD Attached

[] State Oasis Transfer Sheet Attached

Please attach all schedules and supporting documentation as indicated.
Ifrequired to file Schedules S, U, BD, or to print instructions visit www tax wv.gov.

Legend:| Editable

Required 'Ermr Uneditable

m Save and Continue | Save and Finish Later

This concludes the explanation of filing methods for the new CST-200 Combined Sales & Use Tax Return.

Below are some frequently asked questions regarding other portions of the return.



Why are there errors on my return?

It is important to note that when an error is present on any part of the return, the tab on which the error is located will also be
indicated by a red dot on the tab label, as seen in some of the above screen shots. Errors will occur on the return during the normal
filing process because some of the errors are simply reminders that something which needs provided has not yet been.

The error rules on the new CST-200 have been enhanced to provide more accuracy. If a user is presented with an error that they do
not fully understand and cannot resolve they should contact the State Tax Department for assistance. Users may Save & Finish Later
any return with errors so that they do not lose their work. This will also allow us to view their saved return and better assist them.

What is Line 13 on the Return used for?

In the event that a credit is due the taxpayer after properly completing the return, a negative amount of tax will be calculated in Line
12 automatically. Users should then report on Line 13 whether this credit is to be applied to a future return, issued as a refund, or
perhaps split and used for both credit and refund.

What is Line 14 on the Return used for?

Taxpayers that are licensed by the ABCA to sell wine & liquor to a private club (bar) must separately state the amount of wine & liquor
that was sold to bars, which has been reported on the return in Line 1 Column A. Those specially licensed retail wine & liquor outlets
will also have a corresponding Wine & Liquor Tax account where the same data is reported. This line should not be used by
businesses that are simply selling wine & liquor to consumers. It is specific to outlets that may sell directly to a bar or private club, and
are issued a purchase order from the bar or private club.

What are the Schedule S, Schedule U, and Schedule BD used for???

In certain situations, a tax due calculation may result in a tax credit due the taxpayer. For this reason the CST-200CU will allow for a
negative amount of taxable sales and sales tax due. Negative sales tax calculations will initiate a request for refund or credit and
require a review by the WV State Tax Department.

The supplemental Schedules S, U, & BD are required and used for the review process when these situations have been reported on
the CST-200CU, including but not limited to the following:

Schedule S

e Credit memos or ledger adjustments completed after a purchaser has already been invoiced for tax
e Refunds to purchasers that result in deductions that are greater than gross sales for the tax period
¢ Reduction of a prior sales tax liability when an amended return is submitted by a non-accrual filer

Schedule U
¢ Reduction of a previously filed use tax liability when a return has been amended

Schedule BD
¢ Deduction of bad debt for sales tax that has been remitted on a prior return but never collected from the purchaser

The State Tax Department receives nearly 20,000 CST-200 returns every month from monthly filers, of those returns only 20 — 30 will
require a Schedule S because they have issued credit memos or have greater deductions than sales.

The State Tax Department receives approximately 45 Use Tax Refund Claims per month that will require Schedule U for each period.

When a return has been completed indicating one of these schedules is required, the user will be prompted to complete the
applicable schedule and the return will be in error until the schedule is completed.

Why is there a Tourism tab?

Entities that have been pre-approved for more than one (1) sales tax credit for tourism development are required to file online via
MyTaxes. Due to the structure of the return, the special tourism tab must be used by those taxpayers and will populate onto both the
Schedule D and the Return. All other taxpayers who have not been approved for the credit should disregard that section.

What is the Schedule U Adjustment that is visible on the Schedule D?
Taxpayers that have amended a prior use tax liability and submitted a Schedule U will see the results of the State Tax Department’s
review of the claim on the Schedule U Adjustment line. The amount cannot be altered except through the petition process.



